 GUIDELINES FOR SUBMITTING PROPOSAL AND UTILISATION OF DEVELOPMENT ASSISTANCE (for SOUs AND DEIs)

(Please note that the institutions are required to provide a detailed proposal for Development Assistance with the break-up and justification for each item separately)

	S. No.
	Major Heads @
	Grants received during last two years 
	Estimated Cost of New Proposal @@
	Justification 

	1
	Construction of Building 

a. New construction of Building

1.1 Academic block

1.2 Examination block 

1.3 Administrative block

1.4 Library

1.5 Auditorium

1.6 Conference and training room

1.7 PCP class rooms

1.8 Laboratories 

1.9 Studio for multimedia facilities

1.10  Guesthouse

1.11  Hostels for girls and boys

1.12  Warehouse 

b. Renovation of existing building owned by the University

(Not more than 10% of the amount allocated under head construction of building) 
	
	
	

	2
	Appointment of Academic Staff

SOUs will be provided financial assistance for recruitment of academic consultants, where core faculty is not available. The assistance from DEC shall be available for the 11th Plan Period only, after which the liability of the salary will be taken over by the State Government/university. The university shall give an undertaking to this effect while submitting the proposal. 
	
	
	

	3
	Development of Course Materials 

3.1 Development of SLM in print, audio, video, CD, multimedia material, online etc. 

3.2 Revision of course material 

3.3 Digitisation of SLMs

3.3 Course writing fee, editing fee, sitting fee to course writers and editors 

3.4 Expenditure incurred on travel, editing, translation, DTP work, modification charges to experts for adoption and adaptation of course material, preparation of question bank/ assignments, preparation of camera-ready copy (CRC) – as per DEC norms  
	
	
	


	4
	Centre for Internal Quality Assurance

4.1 Establishment and maintenance of CIQA as per DEC Guidelines
	
	
	

	5
	Student Support Services (at Headquarters and Regional Centres)

5.1 Infrastructure for setting up information cells, 
along with furniture and computerisation 

5.2 Pre-admission counselling (brochure, conduct of induction meetings, etc.) 

5.3 Infrastructure for student support services, for opening of regional centres, including furniture, TV, DVDs, photocopier, computer, printer, UPS etc 
	
	
	

	6
	Staff Training and Development 

6.1 Training programmes for faculty:

(i) Organisation of orientation programmes, workshops and conferences for writing and transforming course material into SLM; multimedia material development; distance education methodology; education technology and its application; evaluation and organization of other delivery services, which includes expenditure incurred on stationery, refreshments, TA/ DA/ honorarium to resource persons as per DEC norms/ UGC norms etc.     

  6.2 Training programmes for non-academic staff:

(i) Organisation of orientation programmes for non-academic staff in the areas of administration; finance & accounts; student support services; library support and other areas of work.  
	
	
	

	7
	Technology Support 

7.1 Procurement of computer hardware, including computers, lap-tops, printers, scanners, web cameras, LCD projector and screen, LCD TV and other computer peripherals. 

7.2   Procurement of licensed software 

7.3 Procurement of hardware and software for networking the institution through LAN/WAN. 

7.4  Design and development of website.

7.5 Installation of KU band/ VSAT system for networking, installation of tele-conferencing facilities using EDUSAT, procurement and installation of dish antenna, creation of downlink facilities, DTH System, etc.

 7.6 Procurement of equipment for production of multimedia programmes (for studio), conduct of interactive counseling and broadcasting, videoconferencing etc.

7.6 Automation of processes and support services, including development of databases, 
e-governance, technology driven student evaluation etc. 

7.7  Development and installation of IVRS.  

7.8  Installation of information kiosks. 

7.9  Setting of Wifi network. 

7.10 Implementation of SMS Alert Services.

7.11 Multimedia mobile van, where the study centers are not available.
	
	
	

	8
	Vocational Education & Training (Skill Development) 

8.1 Development of programmes 

8.2 Training programme for skill development 

8.3 Procurement of tools equipment 
	
	
	

	9
	Library 

9.1 Purchase of books, journals, e-journals, 
e-resources, library software, audios, videos, CDs, DVDs and other educational resources.

9.2 Purchase of equipments such as computers,  photocopier machine, binding machine, vacuum cleaner, lamination machine, air conditioner and furniture (display stacks/racks, chairs, tables, almirahs, etc). 
	
	
	

	10
	Research and Development 

10.1 In-house research in the following areas: 

i. Development of distance education system/ programmes

ii. New methods in distance education

iii. Communication technology

iv. Development & production of learning packages 

v. Evaluation system

vi. Quality assurance mechanism 

vii. Programme evaluation

viii. Tracer studies 

ix. Student issues and retention

10.2 Fellowships/ scholarships for candidates pursuing research work pertaining to distance education engaged by the SOU at its campus 

10.3 Setting up of research centre/ unit. 
	
	
	

	11
	Any other (Please specify)
	
	
	


Please provide a detailed justification under each head of expenditure, on a separate sheet. 

Please see the guidelines prepare by the DEC for working out financial requirements under different heads. 

@@ Please provide the detailed break up for the total costs.

Documents to be submitted 

1. Proposal for development grants

2. Annual Reports of last two years

3. Financial accounts of last two years

4. Any other document in support of the proposal for development grants. 

Signature with Rubber Stamp

